
Please collect required consultation information on this work sheet, it is needed to record consultation hours. 

1. Go to your Volunteer Account, 
2. Under “Consultant Activity”, select “Record a Consultation” 

3. Fill in Consultation Details from your Work Sheet (date, time, medium, trainee id number)

4. After entering each trainee id number, select “Add” 

5. Select “Record Consultation”

6. Check that the names are accurate (select “Continue Editing” to make a change)

7. Select “Confirm Consultation”

Please do NOT send this document to HAP

	HAP CONSULTATION EVENT WORK SHEET

	Consultant Name Please Print: ______________________________________________________________________________

Please check one: 

EMDRIA Approved Consultant  (      Consultant in-Training  (
Consultation Date: ________________________________________
	Type of Consultation Check one:

In-Person

(
Conference Call
(
Skype 


(


	PARTICIPANT INFORMATION

	Trainee ID#
	First Name (Please Print)
	Last Name (Please Print)
	No. of Hrs
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